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[ romacewcvuse [1. Agsncy Addeass N | fon RECORDS MANAGEMENT USE
Apotication Date Department of Education : Apolicasion Number

March 15, 1977 School Food Service ' _ 747_ q'

[Agslicstion Numus? S -ii%aﬁgzca({;;on3%ggzx [Date Received Date Cornpleted T

L S - MR 281977 | MR 31 1977

T—PﬂmtoContnct - - Working Title . Ttlcphone Nun_a_gof—_'_“
| Charlotte Tuck Admin. Assistant 656-2457

3. Action Requested R " . - - LT
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P -7 TV T @ e s TR

APPLICATION FOR RECORDS RETENTION SCHEDULE l:g;:g?,f,g:gg SECRETARY OF STATE

' RECORDS MANAGEMENT DIV!SION

INST RUCTIONS See Publi:auen No 76—RM—! for instructions on compleunq this form, Forward slgnadron;mal to |

Degariment of Archives and History, Records Management mecm, 330 Capital Avenue, Atlanta, Georgia, 30334,
Amntlon Scheduling Saction. ,

T . Thatm s ™S T2y e

3. (@ Estabusn Retention Schedule; record will continua to accumulaze,
b. D Dispose of presant accumulation; no furthar accumulation anticipated.
- O Amend Application No. .- Check One: [ Change;. O Supercede; O _Void

4. Dates of Serias S. chr. ds Smu Title (foilow by title used in office; if differsnt)
Earliast Latsst

1970 lto date |School Food Service Approved Purchases Record Files

—A e — s el e i v

8. Dwumn and Oﬁaee Function  What is the function of tha Division and the Office in which this record series is c:reata&?' T

The School Food Service Unit administers the Child Nutrition Programs
authorized under the National School Lunch Act, the Child Nutrition
Act and APEG and assists the local school systems in implementing these
programs in accordance with laws and regulations.

Tnmord Serias Desc:iption Th:s tile cahrains the fohowmg documents (mc!ude farm numbsrs and t t{ea if anyi:
.. Atach samples of the fila,
Occuments relating to:  Reimbursing e monies to local school systems for equlpment,
- supplies, and food on the approved lists of reimbursable
_ school food service items.

Included are: DE Form 0110, Report of Purchases-Equipment and Supplies
0112, School Breakfast Program, Daily Record
0115, Monthly Inventory Purchased Foods, Staple
0116, Monthly Inventory USDA Foods

File is arranged:

f
'

By year, thereunder alphabetically by school system, there-
under alphabetically by school.

8. Monthiy Refarence Rate " How oftan are records referred to which are: T
Ona to six months old 15 .. =1 Saven to tweive manths old ..__5 .+ Thirteen to twenty-four months old _9 "
~ twenty-five months and oider _Q .7 ‘

9. xnnial i’!l';oﬂc&mglaﬁon of lerds )
- Letter-size drawers .= .; Legzlize drawers — Shelvsy

.;Other {specify) — o ooi o s
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l 0. .Manaiu (Plac; én "X" in the proper column} o , e
I . |s this the offac.al copy of the series?

| no

5 L
Pum—

X..

Hoot.wheraisit?  _ __ _ Local systems have the record COPY a o

b Does the saries contain oonflder.tlal information requiring security handling? If ves cite law or regu#ataon

H___[ d. Does this series have historical or lorg term reseerch valua? ﬁ _,.,,
¢. When one or two documsnts in the file make it neceszary to keep the entire f:ic for a !ong per:od muld these
documents be scheduled senarately?

T C——— - — -

.,ﬁx__l_f; Is the information_contained in_this serias ever nublished? it ves. attach coav. L
' g. s the information contained in this series ever ana!yzsd and/or recordac in a summanzed report’
X T ves.attach conv. . _ e , )
h Is thera a duplication of thls serias in your offica, or in another ofﬁca or agency?

_ i vas. whers? Local systems maintain 2 copies.
X 18 this saries for a maior portion of it) resularlv micrafilmed?
1 }S ,LL Deoes the record series result in a comoute orintout?

Retsntion Reguiremants The following requiras the series to be kept

X
TX | e Isthis a vital record? 7 L , T
X

_HN

X
[

o 8 Sm; Law _.L;..Tg.f. . .years. d. Audit pericd — "0" e YEEFS,
b. Statuts of limitation — =T years. 8. Administrative need I _..years,

¢. Federal law I _.years, f, Fedaral ratention instructions _,_PQ.;M,M_yur;_

Amch copy or excert of laws or regulations. Explam administrative need.

A" retention perlod of no more than one (1) year is needed to verify that
all purchases were on the approved llst of purchases. The local systems
maintain the audit copyq :

L

|12, ipﬁmiﬁd'bis‘pédt'ia Ins:;‘uctiom . This agancv recommends that the fnle serles be cut off at the end of each
‘ . " O Calerdsr Year; B Fiscal Year; O Other
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-— —then,

0 Hold in the currant filesarea .. - _month(s) ___. —. Year{s); then
O Transfer to local holding area; hoid —__ ... . . _vyear(s); then

O Transfer to State Recards Centar; hold .~ .. _veer(s); then
‘0 Destroy, =

Q Transtsr to State Archives for permanent ratantion.

as Othar (Specify) . | /NOTE '
Hold in Wwe current files area -ée-! one year, then destroy./ If there

are any questions concerning the purchases, hold the involved records
untll the questlons are clarlfled .

Thess mstructions apply to all prior and future accumulations of tha series,
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} ‘Records Managu-mnt Offlcer !S gnature) B | .. Date
M&M I‘B ‘ J/l.l./l].._
State Records Commitiae (Signature) Date

| State Audjtor/Designee

{if disapproved, attach letter

of explanation,) | Secretary pfState/Designes @ anaid /&,‘y 7 7 3—2-1- -77 1.

Attoinay General/Designee %70@ - ) | 3 24- 7
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